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Professional Experience
Parallel Architectural Group - Long Branch, NJ 2023 - Present
DIRECTOR OF OPERATIONS / PROJECT MANAGER

Responsible for monitoring performance, productivity and profitability of staff, projects and market
sectors. Allocation of staff and resources to meet project demands. Generation and approval of project
proposals, contracts, staff work plans and business development strategies. Responsible for design,
construction supervision, solicitation and evaluation of bids, quantity take-offs, preparation of cost
estimates and preparation of contracts. Attend Association’s Board of Directors Engineering Interviews
and proposal presentations. Construction supervision included observation of field work to ensure
compliance with plans and specifications.

Neves Architecture - Feasterville-Trevose, Pennsylvania 2019-2023
Lead Project Manager

Established new satellite office in Philadelphia region to capture new business. Led hiring and interviewing
process to staff new office. Managed all aspects of office-administration, staff and resource allocation. Led
business development effort to gain new clients in region and successfully landed several large accounts.

Clty Invincicble Architecture - Camden, NJ 2017-2018
Director of Operations

Monitored performance, productivity and profitability of all staff, projects and market sectors. Insured
proper allocation of staff and resources to meet project schedules and budgets. Approved all project
proposals, contracts, staft work plans and market sector development strategies. Responsible for training
and mentoring of junior staft and mid-level project managers

Massa Multimedia Architecture - Neptune, NJ 2008-2017
Project Manager

Prepared proposals, contracts, staff work plans and fee schedules for various project types. Prepared SD and
DD information for project teams. Oversaw the production and coordination of multiple projects at once.
Scheduled and ran regular team meetings, both internal and w/ consultants, to work through issues and
maintain progress

Friedmutter - US 2001-2008
Project Coordinator

Oversaw production teams to complete CD sets for multiple projects. Reviewed consultant construction
drawings for accuracy and coordination. Provided daily, on-site presence during construction administration
phase for design coordination. Documented and responded to RFIs, shop drawings and submittals




